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INTERNAL CLINICAL REFERRALS — SUBMISSIONS EXPORT

Internal Clinical Referrals are managed within the Bamboo platform.

To export Referral Submissions, you need to access the Bamboo Forms application, whether you are

a Panda user or an Affinity user.

Double-click the BSUH
Applications folder on
your desktop

The File Explorer window displays:

Mame Date modified Type Size
P Bamboo Sherteut IKB
[ Careflow Connect Web Shortcut 2KB
4 CFC Business Continuity Shortcut IKE
23 CMM EPMA East Shortcut 3KB
%% Dendrite intellect Shortcut 3KB
1] Estates-Log 2 Call Shortcut 3KB
] Flow Manager Shortcut 3KB
4 FSlLogin Shortcut 3KB
% G2 Patient Letter Finder Shortcut IKE
¥ Medusa Shortcut 4KB
L] Patientrack Shortcut IKE
£ Prescription Tracking System Shortcut 4KB
%13 PRH Navenio Shortcut 2KB
3 RCViewer Shorteut 2KE
24 Real Time Bed State Shortcut 3KB
#Z R-Roster Web Shorteut 3KB
1 RSCH Navenio Shortcut 3KB
] SpeechReport Administration Shortcut 3KB
S# Symphony Shorteut 3KB

Double-click the Bamboo
row

,1‘ Bamboo

The Bamboo Main Menu screen displays:

20 - Main Menu

Click on the Bamboo
Forms icon

The Bamboo Forms screen displays:

“I% BambOO Forms University Hospitals Sussex

NHS Foundation Trust

Bamboo Forms Administration Steve Blackwell 252

O .

Form Submissions
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Click on the Submissions
Export icon

Submissions Export

The Extract Submissions (to Excel) screen displays:

Form Submissions

Dietetics - Adult Inpatient Dietitian Referral (RSCH, PRH, WOR, SRH)

Date - From Date-To

OLast Amended
271uni2025 ) 271uni2025 )

@®Date Created

Standara Columns

RecordID

MRN

FormCreatedDate
CreatedBy

LastUpdated

LastUpdateBy
RecordCompleted
RecordCompletedBy
RecordCompletedDateTime

CompletedComment

[Embedded Custom Fields Export & Order - this cannot be edited
Gender

PatientFirstName

PatientLastName

1
1
1
1
NHS 1
1
1
1
1
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=& Bamboo Forms University Hospitals Sussex

3 = NHS Foundation Trust
Extract Submissions (to. Excel) Steve Blackwell i

Select Form To export a single Referral Form type

Date Range To set the dates the Referrals were either created or amended on
Last Amended / Date Whether exporting by creation date range or amended date range
Created radio buttons

Leaving the Date range as default date, i.e. both set to today’s date, will export all existing referrals

for the form you selected.

There are 3 main elements you can export: Items, Embedded Custom Fields and Custom Fields.

Items are non-Referral specific data items. Embedded Custom Fields will always export, if present, in

the order displayed. Custom Fields can be added to or removed from your export.

Export & Order (setto 0 to
ustom Fields not export)

Bamboohtaster
ProblemRequiringlnputFromDietitian
FuriherDetailsProblemRequiringlnput
MUSTScare

nameReferringClinician

role

consultaniName
WalIPRONEEXIBIeEp
NewEnteralTubeType

niByNMouth

anTexiureModifiedDiel

indicationF oreN

otherindication
expeciedDurationCPN
enteraFeedingAttempted
interalFeedingContraindicated
autlineOIClinicalProblem
relevaniPMH
hasPatientHadGiSurgery
HospitalSelect

1

m

All existing fields within the referral w
display under Custom Fields.

z

z

1
1
1

m|'ﬂ|r“‘m""‘

export.

z

iy

m

g

1 against Export & Order, will export.

| H

m

g

m

m

1,2,3 etc. against Export & Order, will
export in that order.

z

m

m

Use the Edit button on each row to set number accordingly. Note: to remove existing numbers,

replace with a 0 when using the Edit button, to Save it back to a no value row.

No value against Export & Order, won’t
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Click the Export to Excel button, to export a spreadsheet to your Downloads folder:

| A B c D E F G H 1 4 K L M N a L a R s T u v w x
1 RecordiD MRN  FormCrea CreatedB LastUpdat LastUpdat RecordCor RecordCor RecordCol Complete PatientFir PatientlasDOB  MRN1  NHS  Address Hospitll Ward  Bed  PatientTe PatientEm BambooM ProblemR FurtherDe MUSTScore
2 17123456 smsmsnte SUSSEX\C: essmines BSUH\SIm 3 BSUH\SIm ssssssss test test test 123456 1 High Stre "123456 _test@nhs.b02t8as- Parentera test text 3

¥ z

Once opened from Downloads, you will see the order in which the exported data displays in columns

across the spreadsheet.

To come out of the Extract
Submissions (to Excel)
screen, click the Bamboo
Forms Menu text, bottom-
left

Bamboo Forms Menu

The Bamboo Forms Administration screen displays:

j‘% Bamboo Forms

Bamboo Forms Administration

e
A

Form Submissions

Retum to System Menu
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Workflow Reporting

(C)opyright University Hospitals Sussex NHS Foundation Trust 2025

Trust

Click the Return to System
Menu text, bottom-left

Return to System Menu

The Bamboo Main Menu screen displays:

00 - Main Menu Steve Blackwell &)
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