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Start an Instruction 

To add an Instruction, have your document open in dictation mode via either method below 

If linking to 
an 

appointmen
t double-
click your 

patient row 

 

OR 

 

If starting 
this as an 
Non-clinic 

linked letter 
then click 

create 

 
 

OR 

 

 

Click the 
Microphone 
Icon next to 

the 
Instruction 

playbar 

 

To stop your 
Instruction 
recording 
click the 

Pause 
button that 

is next to 
the 

Instruction 
playbar 

 

Your Instruction can include any details that are just to be passed on to the Transcriber but that 
do not need writing in the letter 


