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Cosigning Drug Administration 

As the nurse/clinician administering the dose you first need to chart the dose and add your 
digital signature to the medication 

Click on the Drug 
Charts section 

  

Select the Drug Chart 

 

Chart the medication as 
you normally would – 

Right-click or Double-
click on the due dose 
and amend the 
properties/details 

 

Click Save Chart 
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Cosigning Drug Administration 

Pressing the Windows Key + L on the keyboard will lock the device and allow the 
cosigner to tap their smartcard to log in as themselves to complete the Cosign. 

 

If the cosigner has their own device in the bedspace with them then they can                   
use that instead. 

The cosigner would then: 

Open the patient record 
and click on the Drug 
Charts section 

 

Select the Drug Chart 

 

Right-click on the 
witnessed administration 

 

Click Cosign 
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Cosigning Drug Administration 

Click OK on the 
Cosignatures dialogue 
box 

 

Right-click the 
medication dose and 
click Properties 

 

Select the Summary tab 
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Cosigning Drug Administration 

Add your remarks, if 
required, as per your 
department’s Standard 
operating procedure in 
the box provided and 
click OK 

 

Click Save Chart 

 

The medication now has 
a red tab and hovering 
over will show your 
remarks in blue text 

 

The History tab in the 
Properties selection will 
show each user’s digital 
signature and any 
remarks that have been 
added  

The cosign feature also works the same way in other parts of ICCA such as the 
Observation Charts and can be used as needed in line with departmental standard 

operating procedure 

 
 
 


