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Drug Administration 

Select the Chart tab 
 

Select Enter New 
Orders 

 

With Mode set to Direct 
Physician Entry, select 
the drop down next to 1 

 

Choose an option from 
the list e.g. Medications 

 

Select the drop down 
next to 2 

 

Choose an option from 
the list 

 

Select the drop down 
next to 3 
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Drug Administration 

Choose an option from 
the list 

 

Select Add Another 

 

Select [Order Sets] 
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Drug Administration 

Choose an option from 
the list 

 

All Medications in that 
Order Set will show 

 

Click on Finish 

 

Click OK  

Select Save Chart  

Select Drug Charts 
 

Double click Drug Chart 
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Drug Administration 

Right click on a 
medication 

 

Select Acknowledge 
New Order 

 

Select Save Chart  

Select One-time and 
Stat 

 

Select PRN  

Select Continuous 

 

Under Scheduled, 
double click on a 
Pending Medication 

 

Double click Chart Time 
to change 
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Drug Administration 

Click OK 

 

Select Save Chart  

To enter the volume of a 
medication, double click 
the cell next to the 
medication and date/time 

 

Double click Volume 
Adm and enter the 
volume 

 

You can also enter Dose 
from here 

 



 

Last updated: 12/07/2023  Page 6
  

Drug Administration 

Click OK 

 

Select Save Chart  

Under Continuous, 
double click the cell next 
to the medication and 
date/time 

 

Double click Rate and 
enter as appropriate 

 

Double click Volume 
Adm and enter the 
volume 

 

Double click Action and 
select Start 
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Drug Administration 

Click OK 

 

Select Save Chart  

Double click Obs Chart 
 

Double click Intake  

Select the + next to a 
medication 

 

Select the clock to Chart 
Now  

Double click a cell on the 
required date/time 

 

Select Start 

 

Select Save Chart  

Select Drug Charts 
 

Select Administration 
Record (Other) 
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Drug Administration 

Right Click on a drug 
time 

 

Select Mark as Held… 

 

Enter any Remarks and 
click on OK 

 

Select Save Chart  

Right Click on a drug 
time 
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Drug Administration 

Select Mark as Done 

 

Double click on Dose  

Click OK 

 

Select Save Chart  

Right click on a drug 
name 
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Drug Administration 

Select Discontinue 

 

Select Save Chart  

Right click on a drug 
name 

 

Select Acknowledge 
New Order 

 

Select Save Chart  

Right click on a drug 
name 

 

Select Properties  

Select the History tab  
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Drug Administration 

History shows here. Click 
OK 

 

      


