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Find Patients – From Census Screen 

Select the unit from the 
left-hand panel 

 

The unit will default to 
show currently admitted 
patients 

  

Selecting Discharged Pts 
from below the unit name 
will show patients 
discharged within 30 
days from this unit 

 

Double-click the patient 
row from the census screen 

 

Patient record opens and chart tab will be selected automatically 
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Find Patients – Home Tab Search 

Select the home tab in the 
top-left 

 

Click the Find Patient... 
button 

 

 

Type in any amount of 
demographic details for the 
patient 

 

The more information you 
use the more accurate the 
search will be 

 

The search by default is just 
for discharged patients. 

If you’re unsure of the patient 
status or know the patient is 
admitted on another unit, 
select admitted 

 

If looking for patients from 
specific encounters, select the 
tickbox and set encounter 
dates 

 

Click Search 
 

Select the patient row and 
click Open Chart 

 

Patient record opens and chart tab will be selected automatically 

 


