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Printing and Reports 

Select the Home tab 

 

With a Patient chart 
open click Print 

 

You can then tick 
which document(s) you 
wish to print from the 
selection 

 

With a Patient open you will be able to print documents within their ICCA record 

Click Preview to open 
a preview of the 

document prior to 
printing  

Change any printer 
settings at the top of 

the window 

 

Click OK 
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Printing and Reports 

Some reports will have 
extra options that you 

can select at this stage 
 

 

 

Review these settings 
for each document by 
selecting each one on 
the left-hand side by 

clicking Next 

 

 

 

Click Print 
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Handover Documents 

Select the Home tab 

 

With a Unit 

 

You can then tick the 
census report from the 
selection 

 

With the Census screen of a unit selected you can print a Census handover document 
including patient allergies and alerts 

Click Preview to open 
a preview of the 

document prior to 
printing  

Change any printer 
settings at the top of 

the window 

 

Click OK 

 

Alternatively: 

You can print a more 
detailed handover 
document via the 

Xlinks tab  

Click the Reports Page 
button 

 

 


