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Edit & Delete a Request 

This crib sheet shows you how to Edit & Delete a Request from View Requests by Patient. 
 

In this example, we have searched for the patient and the Full Blood Count request that 
we just added is showing at the top 

Select the request 

 

Select Edit Request 

 

 

Please Note: Radiology tests can not be edited 

Edit as required e.g. add 
new tests 

 

Once you have finished 
editing, click on 
Continue with 
request… 

 

You can also edit this 
screen as required i.e. 
Requesting Consultant, 
Clinical Details etc… 
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Edit & Delete a Request 

Select Accept Request 
to continue  

The request has now 
been updated and any 
labels will print 

 

If you add a request in error, it is possible to delete this as long as it’s not gone through to 
the lab. Please note, you can not delete Radiology requests 

Select the request 

 

Select Delete Request 

 

Enter the reason for 
deleting the order 

 

Click Accept 

 

The request has now 
been deleted 

 

 


