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View Requests by Patient 

This crib sheet shows you how to view what tests and exams have been requested for a 
patient 

Select View 
Requests By 
Patient  

Enter the 
patient’s 
Hospital 
Number 

 

Select 
Search for 
patient  

Select the 
patient to 
view their 
requests 

 

The list of requests displays the most recent at the top 

 

When you hover over the status of a request, a tooltip will display the full text 

 

You can see the date an appointment is booked in the Investigations column. This column 
would also show details of any cancellations 

 

Select a 
request to 
open it 

 

Select View 
Order 
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View Requests by Patient 

From this screen you can view Patient Details, General Details and details of the 
Examination(s) Requested. You can also print these details if required 

Click on Print  

Click Print 

 

You only need to Print an Order Summary if you are using a process that specifically 
requires it (e.g. when a clinician is working remotely, a patient is going to be bleed 
somewhere that does not use ICE, you are using a computer without the function to print 
labels) 

Select 
Return to 
list 

 

Click Next 
Page >> to 
view older 
requests 

 

Click << 
Previous 
Page to go 
back to the 
newest 
requests 

 

Select 
<<Back  

We will now look at how to Reprint Labels 

Search for a 
patient and 
click on their 
record to 
view their 
requests  
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View Requests by Patient 

Select the request that you wish to reprint 

 

Select 
Reprint 
Request 

 

The labels 
will be sent to 
the printer 

 

 


