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ADD A PLAN 

You can Add a Plan for a patient on the Tracking Grid to communicate any updates and any 
comments can easily be seen by hovering over the patient’s name. 

Select the required patient 
on the Tracking grid. 

 

Click on the Plan icon for 
your patient. 

 

Date & time will auto 
populate. 

 
The Plan box is free text. 

 
Any previous Plan text will 
show below (currently 
shows No previous 
record(s). 

 

Add any Plan text so that 
other staff will see this 
important update.  

Click on Finish.  

The Plan column is updated 
with the time. 

 

When you hover over the 
patient’s name it will show 
you the Plan comments. 

 

If you select the Plan icon 
again for the same patient, 
any previous comments will 
show. 

 

If you need to enter more 
comments, type them into 
the Plan box and click on 
Finish. 
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ADD A PLAN 

When you hover over the 
patient’s name it will show 
you ALL the Plan comments 

 

 


