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Record Decision to Admit (DTA) 
 
1. Select the patient on the tracking grid 
 

 
 
2. Select the DTA DEP 
 

 
 

DTA Request Specialty 
 
3. Select the DTA Request Specialty from the list, you can click into the search box and 

start typing the specialty to filter the list 
4. Click on OK, or double click 
 

 
 
5. Click Finish 
 

 
 
The time is added in the DTA column in green (needs an outcome). 
 

 


