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Record Triage 

 
1. Select the patient on the tracking grid 
 

 
 
2. Select the Post-Reg Triage DEP 
 

 
 
3. Select the Manchester Triage Presenting Complaint and then click on the Next > 

button 
 

 
 
4. Select decision criteria or click on Criteria not applicable. Show next set 
 

 
 
5. Once you’ve chosen the decision criteria, select an option from the Pain Ruler 
6. Click on OK 
 

 
 
7. Click on Finish 
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Mandatory fields will show in blue. 
 
8. Select the Triage Comments box and enter as appropriate 
 

 
 
9. Select the Assessment Nurse drop down arrow 
 

 
 
10. Select the Assessment Nurse from the list, you can click into the search box and start 

typing the nurse to filter the list 
11. Click on OK, or double click 
 

 
 
Record NEWS 
 
12. Select Yes or No and then click on OK 
13. If you select Yes… 
 

 
 
14. Select the Resps text field and enter as appropriate 
15. Select the Blood Pressure (Systolic) and Blood Pressure (Diastolic) text field and 

enter as appropriate 
16. Select the SpO2 scale drop down arrow and select as appropriate 
17. Select Air or Oxygen 
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18. Select the Conscious level drop down arrow and select as appropriate 
19. Select the Temperature text field and enter as appropriate 
20. Select the Further Obs required (GCS, Weight,Pupils) drop down arrow and click OK 

to the message and then select as appropriate 
 

 
 
21. Click on Finish 
 

 
 
Pain Score 
 
22. Select the Pain Score and then click on OK, or double click 
 

 
 
Did the patient bring their own medicine? 
 
23. Select Yes or No and then click on OK, or double click 
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Does your patient feel safe at home? 
 
24. Select Yes or No and then click on OK, or double click 
 

 
 
Record PGD’s? 
 
25. Select Yes or No and then click on OK, or double click (if you select Yes then another 

box will appear to complete PGD’s) 
 

 
 
Safeguarding Concerns 
 
26. Select the Safeguarding Concerns drop down arrow 
 

 
 
27. Select any appropriate safeguarding concerns 
28. Click on the >> button, or double click 
 

 
 

29. Click on OK 
 
30. Select the an icon on the location grid 
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31. Select a location and click on OK 
 

 
 

32. Click Finish 
 

 
 
The Triage column shows the time and the patient row and banner changes colour to reflect 
the Manchester Triage that was chosen. 
 

 
 


