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Search Previous Patients and e-Audit 
 
1. Click on the Search button 
 

 
 
You can search for a patient using Surname (or part) Forename (or part) Date of Birth, 
Gender, Numbers (e.g. Hospital Number or NHS Number) Age and Postcode or any 
combination of these search criteria. 
 
2. Once you’ve entered your search criteria, click on the Find button 
 

 
 
3. Identify the patient from the list and click on them to highlight the record 
4. Click on the Select button 
 

 
 
Patient Details screen appears; here you can check demographic details such as Address, 
Telephone Number & GP Details. If any of these details are incorrect, you will need to change 
them in the PAS system, this information is Read Only. 
 

 
 
5. Click on the Close button 
 
All the previous episodes for the patient are displayed in e-VIEW in date order. 
 
6. Click on a + next to the episode number/presenting complaint to open the episode 
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All actions recorded during this episode are shown. 
 

 
 
We will now search for patients that have been in the ED during specific dates using e-
AUDIT. 
 
7. Click on the e-AUDIT button 
 

 
 
8. Select the Arrived on or after drop down arrow 
 

 
 
9. Select a date from the calendar 
 

 
 
10. Select the Arrived on or before drop down arrow 
 

 
 
11. Select a date from the calendar 
 

 
 
12. Click on Next > 
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13. Tick the Department(s) to search in and choose if you want Normal and Clinic 
Attendances ticked 

 

 
 
14. Click on Next > 
 
Some Filters may be available if they’ve been set up in the system. 
 

 
 
15. Click on Next > 
 
Search Results Output Format is set to List of Attendances 
 

 
 
16. Click on Search 
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A list of patients matching the Attendance Dates is shown. 
 
17. Select a patient from the results 
 

 
 
18. Click on the Select button 
 

 
 
All actions recorded during this episode are shown. 
 

 
 
19. Select one of the actions from the lists e.g. Discharging Clinician 
 
Discharge Clinician Information shows e.g. Created By, Date, Time at the bottom of the 
screen. 
 

 
 


