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Record Seen By and Enter a Plan 

Click on Edit for the 
patient that you wish to 
update the details  

Select Seen By under 
the Patient Record 
section and scroll to find 
the doctor’s name or you 
can start typing the last 
name of the doctor 

 

The Seen By Date and 
Time will auto populate, 
although you are able to 
click on Current or 
manually enter the 
details  

Enter a Plan in to the box 

 

Enter your Code 
(Password) and click on 
Update 

 

The patient record is updated and the Seen By column will display the doctor’s name 

 

 


