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Wipe (Archive) and Un-Wipe (Unarchive) Patient Records 

Wipe (Archive) a Record 

Click on the down arrow 
to the left of Show Sites 
and Departments 

 

Select Wipe  

Filter the list by selecting 
the Department 

 

Tick the check box to the far right of the patient record to be wiped (archived) 

 

… or if you want to wipe all of the patients on the list tick the Select All check box 

 

Enter your Code 
(password)  

Click on Archive 
Selected Records  

The patient record(s) selected will now be archived and will not appear on the Patient 
Whiteboard 

Click on Home to return 
to the Patient Whiteboard 
Homepage 

 

Un-Wipe (Unarchive) a Record 

Click on the down arrow 
to the left of Show Sites 
and Departments 

 

Select Wipe  

Click on the Un-Wipe tab  

Tick the check box to the far right of the patient record to be un-wiped (unarchived) 
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Wipe (Archive) and Un-Wipe (Unarchive) Patient Records 

Enter your Code 
(password)  

Click on Un-Wipe 
Selected Records  

The patient record will now appear back on the Patient Whiteboard 

Click on Home to return 
to the Patient Whiteboard 
Homepage 

 

 


